Creating and Using Symbols in CorelDRAW (Mac)

In this tutorial, you’ll learn how to use and create symbols to help save time when designing and
creating. We'll review:

e How to create and edit a symbol
e How to build and import a symbol library
e How to share a symbol library across other systems

When we talk about symbols, it can mean one of two things. Sometimes symbols refer to glyphs or
special characters that you use alongside text, for example, a pound sign or currency symbol. However,
in this tutorial, we are referring to symbols as an object or set of objects created by tools in CoreIDRAW.

Using symbols and creating symbol libraries are great ways to save a lot of time in the design process
and reduce file size, especially if you have repeated use of the same symbol in your design files.

If you edit a symbol in a CorelDRAW file, it will automatically update all other instances of that symbol
throughout the document, so you don’t need to update each object individually. We might use symbols
when repeating logos, when using architectural or fashion design elements, cartography, and more.

How to Create a Symbol

In this example, | want to make a graphic map for a town called Green Valley and create a few different
symbols that | plan on using within this map.

1) Create an object (or a set of objects) by using tools in CoreIDRAW as you would normally.
2) Select the object or set of objects, right-click and select Symbol > Create New Symbol.

3) Name the symbol in the Create New Symbol dialog box and click OK.
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4) Go to Window > Inspectors > Symbols to open the Symbols inspector (or press *{1S).

5) To place a symbol in your document, just drag it from the Symbols inspector.
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How to Edit a Symbol

1) Click on any symbol, and then select Edit from the context-sensitive toolbar that will pop up.
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2) Make any edits you want to this symbol (add shape or design element to accompany this image,
make changes to the color or positioning of the objects, and so forth).

3) When you’ve completed making edits to the symbol, click Finish.

This will bring you back to your document, and you can see that all the other symbols in the document
have been automatically edited to match the new symbol.

This can save a lot of time in the design process, since you don’t need to manually change every instance
of this symbol throughout your document.

How to Build a Symbol Library

1) Open a blank document and copy and paste the symbol you just created into this new
document.

2) Paste or create other symbols that you want to be part of this library and save them each as
individual symbols as we did previously.

3) Click and drag your mouse to select all the symbols in the Symbols inspector.



4) Click the Options button in Symbols inspector and choose Export Library.
5) Choose the drive and folder where you want to store the library.
6) Type afilename in the Save As box and click Save.

Now, all symbols and symbol instances are saved within this document.
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How to Import/Share a Symbol Library

Once we’ve created our symbol library, we can import back it into CoreDRAW so we can access it easily
for repeat projects.

1) Inthe folder tree of the Symbols Inspector, click Local Symbols or Network Symbols.

2) Click the Options icon and click Import Library.
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3) Locate and select your library.

4) Then click Open.



To access the new library from any project:
1) Go to the Local Symbols folder from the Symbols inspector.

2) Select the Symbols folder, and then choose your newly created library.
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Now you’ll have access to all the symbols you just created and can simply drag and drop them onto your
document as needed. And just like that, we’ve created a symbol library that we can use again and again
with multiple projects saving ourselves a lot of time in the process!



